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How to find what you’re looking for:  

GSA Schedules E-Library  

www.gsaelibrary.gsa.gov 

Multiple Award Schedules 

➢Your source for the latest GSA and VA schedules 

and GWAC contract award information.  

➢Updated daily to provide you with the latest award 

information!  
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www.gsaelibrary.gsa.gov 
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Click on Integrated Logistics 

Support Services for more 

information 
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Click on the SIN to identify the 

contractors  who provide products 

or services in this group 
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Note: the links to 

GSA Advantage! and 

Contract Terms & Conditions 

for more contract information 

Listing of vendors 

supplying  

products/services 

under the  

SIN 871 5 

Filter on socio-

Economic status 
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You can sort by 

City, State to find 

local vendors on 

this schedule 

Click on the 

vendors name for  

more information 



11 
11 

NAICS Code should 

come from here –           

not SAM 

Size Status (Takes 

precedence over SAM) 
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Search for products  & 

services by company 

name 
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Let’s now do a 

keyword search. 
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Quickest way to find a 

Product or Service 

Brings up  

Schedule 00CORP 
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www.gsa.gov/schedules  
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Experience  

eBuy 
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Today’s Objectives 
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✓What is e-Buy and when should it be used?  

✓What benefits and value does the customer get? 

✓Who is using eBuy?. 

✓Terms and Abbreviations used in this presentation. 

✓Create an RFQ (as a buyer) 

✓Award the RFQ 

✓Questions and wrap up. 
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What is eBuy? 

    eBuy is an online Request for Quotes (RFQ) tool that 

allows Federal buyers to obtain quotes and issue orders for 

products and services offered by sellers  

    on the GSA/VA Multiple Award Schedules (MAS)  

    programs, Government  

    wide Acquisition Contracts  

    (GWACs), and Multi Agency 

    Contracts (MACs). 
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What is eBuy used for? 

 Services (highly customizable, attach requirements) 

 Obtaining volume discounts beyond contract pricing 

for high quantity or high dollar purchases 

 Purchases with complex requirements or combination 

product/service 

 Determining sources of supply (Request For 

Information) 

 Place RFQs directly against Blanket Purchase 

Agreements (BPAs) 

 Making ARRA Purchases 
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What are the benefits? 

 Paperless environment (green) 

 Streamlined Acquisition Process 

 Easy way to procure services. 

 Ensures competition. 
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Overview of Process 

 Find Sources 

 Search or Browse Schedules/SINs 

 Locate specific Contractors 

 

 Enter Requirements and Documentation 

 RFQ title and details. 

 Line Items and attachments. 

 

 Receive and Evaluate Quotes 

 Make Award Notification 
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conference furniture 
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1. Each attachment <5MB 

2. No: !@#$%^&*() _ _ or “”. 

3. Use common file extensions, or note special 

requirements. 
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Dear TOR BURLINGTON, 

 

Subject RFQ for: "AV Conference Room Equipment and Furniture Installation" will soon close.  There are 0 quotes 
received at the time of this e-mail.  We would like to make the following suggestions that may help generate more 
quotes for this RFQ or any future RFQs:  

 

*Consider giving sellers more time to quote.  Go to www.ebuy.gsa.gov if you wish to extend. 

*Consider selecting more sellers if appropriate. 

*Try to avoid closing an RFQ a weekend or holiday. 

*Consider doing market research prior to RFQ to find vendors who can meet your requirements. 

*Consider doing a "sources sought" RFQ to test the market for interested sources. 

*Review your requirement or SOW to make sure they are clear and complete.  Click below for more information on 
creating a Statement of Work. 

   
http://www.gsa.gov/Portal/gsa/ep/contentView.do?contentId=8131&contentType=GSA_BASIC 

 

We hope some of these suggestions will help generate more quality quotes and enhance your e-Buy experience.  
You may contact GSA at gsa.advantage@gsa.gov or call 1-877-472-3777 (select option 2) if there are questions 
concerning e-Buy operation. 

 

PLEASE DO NOT REPLY TO THIS E-MAIL. 

 

Thank you! 
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When you have reviewed all quotes and are ready make an 
award decision, you can click on the “Award-Notify Vendor” 

button or “Do Not Award-Notify Vendor” button.   

NOTE: Selecting this button does not obligate funds.  You may 
generate a purchase order online using eBuy or go offline and 

use your agency’s order and payment system. 
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When you select “Award-Notify Vendor” an award confirmation screen 
will appear, allowing you to confirm the award decision or go back to 

the “Vendor Quote” page. 
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For the vendor(s) who were not awarded you can 
request eBuy to send “No Award” email notices to 

the remaining sellers who did not receive an award.  
You must check the “Send No Award” notices box to 

initiate the emails.  

You can use the text box to give 
the reasoning for your award 

decision to the sellers not 
awarded. 
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The “RFQ Detail” page now reflects the award decision. 

Thanks for using eBuy!!! 

eBuy will electronically store all information about each of your 
RFQs.  The information will be stored for seven (7) years. 
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Introducing the Acquisition Gateway 
https://hallways.cap.gsa.gov 
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Sign in to the Acquisition Gateway 
Are you registered at MAX.gov? 

No 

1. Visit 

https://max.omb.gov 

and select “Register” 

2. Follow the 

instructions on the 

site. 

3. You are now ready to 

sign in to the 

Acquisition Gateway! 

Yes 

1. Visit hallways.cap.gsa.gov. 

2. Click on “Sign in” or scroll to 

“ENTER NOW” and click. 

3. Read the Rules of Behavior 

4. Click “Sign in” and select “OK” 

5. If you are not redirected to the 

gateway home page, navigate to 

hallways.cap.gsa.gov. 

6. Send feedback to 

hallways_site_manager@gsa.go

v Do you need 
more information? Scan 
our QR code or find 
detailed instructions at: 
https://hallways.cap.gsa.gov 
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Register at OMB MAX. 
https://max.gov 
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Then sign in to Acquisition Gateway 
https://hallways.cap.gsa.gov 
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Your Acquisition Workspace 
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1. Log in and explore at https://hallways.cap.gsa.gov 
 

2. Connect and contribute ideas, join conversations, 
and share best practice samples and templates 
 

3. Help us build through usability testing 
kelly.robinson@gsa.gov 

 

https://hallways.cap.gsa.gov/
mailto:kelly.robinson@gsa.gov
mailto:kelly.robinson@gsa.gov
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Helpful Web Sites 

www.gsaadvantage.gov - GSAAdvantage! 

www.gsaelibrary.gsa.gov  - GSA e-Library 

www.ebuy.gsa.gov – GSA e-buy 

www.gsaglobalsupply.gsa.gov  - GSA Global Supply 

www.gsa.gov/cmls - GSA Publications ordering 

www.gsa.gov/powerup - tutorials & info on e-tools 

www.gsa.gov/csd - Customer Service Director listing 

www.gsa.gov/green - Going Green with GSA 

https://max.omb.gov - OMB Max 

https://hallways.cap.gsa.gov - GSA Acquisition Gateway 
 



93 
93 

Joe B. Myers  
Customer Service Director 

GSA Office of Customer and Stakeholder Engagement 

Southeast Sunbelt Region 

U.S. General Service Administration 

4890 University Square, Suite 3 

Huntsville AL 35816 

Joseph.myers@GSA.GOV 

Cell:  (256) 326-0218 

         www.gsa.gov 


